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WCTP3 OCF-WEZESHA TRAINING PROGRAM SCHEDULE AND CONTENT; MAY   –  JUNE 2023 
                                               TIME : 3:00 PM  to 5:00 PM

	No.
	Course Module
	Presenter
	Dates
	Content
	General Topics

	WEEK 1

	Program Overview 
Introduction to training-


	Dr. Joyce - Director
Florence-Course  Assistant Coordinator
Fredrick-  ICT
	Monday  22nd  May
	Planning and delivery of training 
	· Welcome the trainees.

· Self-Introduction (Trainees time)

· General overview of the WCTP3
· Mode of delivery.

· Managing Expectations

· Class timetable (open discussion)

	
	Interpersonal Skills 
	Mr. Samson 
	Tuesday 23rd  May 
	Personal Management 
	· The Work Place etiquette

· Business Language (Letters & Emails)

· Communication (Listening Skills)

· Interpersonal Skills Revisited

· Personal Management Diary

	
	
	Mr. Samson


	Wednesday  24th May 
	Personal Management 2

	· Self  confidence

· Problem solving

· Creativity & Innovation

· Conflict management

	
	
	Dr. Grace
	Thursday 25th  May 
	Interview and Public Speaking
	· Communication Skills Revisited

· Job Interviews (Online and Face to Face Interviews)

· Public Speaking 

· Presentation & Preparation for interviews

· Aptitude Test

· Current trends

	
	
	Assignments
	Friday 26th May 
	
	

	WEEK 2
	Personal Marketing 
	Madam Susan

	Monday 29th May 
	Life Skills 
	· Social skills

· Problem Solving

· Creativity

· Self Awareness

· Coping with stress

· Self Control & Assertiveness

	
	
	Dr. Philemon
	Tuesday 30th  May 

	Work Ethics
	· Honesty

· Attitude

· Responsibility

· Discipline, Fairness and Respect

	
	
	Madam Susan 

	Wednesday 31st May 

	Soft Skills
	· Listening
· Time Management

· Types of Communication 

· Critical Thinking

· Empathy

· Team Work
                

	
	
	Holiday – Madaraka Day
	 Thursday 1st June

	
	

	
	
	Assignments
	Friday 2nd May 
	
	

	WEEK 3
	Personal Marketing
	Prof. James 


	Monday 5th June 
	Resume 
	· Resume Purpose

· Applying for a Job 

· Current Job Opening assignments

· Resume Online Quiz

	
	
	Prof James 
	Tuesday  6th June 
	Cover letter 
	· Cover Letter Purpose

· Applying for a Job 

· Current Job opening assignments

· Cover Letter Online Quiz 


	
	Personal Branding
	Mr. Lawi


	Wednesday  7th  June
	Personal Branding Module 1
	· Self-Awareness

· Reputation & Self Respect

· Rebranding Tips

	
	
	Mr. Lawi


	Thursday  8th  June
	Personal Branding Module 2
	· Effective use of Social Media (FB, LinkedIn, Twitter)

· Creativity 

· Examples and Current Affairs

	
	
	Assignments
	Friday 9th   June
	
	

	WEEK 4
	
	Mr. Samson
	Monday 12th  June 
	Entrepreneurship Module 1 & 2
	· Business Idea, Startups & Financing

· Market, Business Skills & Personal Qualities

· Types of Companies, Government regulations, Tax

	
	Entrepreneurship 
	Dr. Philemon/ Mr. Samson
	Tuesday 13th  June
	Work Ethics
	· Work Ethics and Discipline for Successful business

· Rapid Planning Methods

	
	
	Madam Clemence
	Wednesday 14th June
	Financial  Management
	· Budgeting & Financial Management

· Marketing Skills

	
	
	Madam Clemence
	Thursday  15th  June 
	Saving Plans
	Saving Plans

	
	

	
	
	Assignments
	Friday 16th June 
	
	

	WEEK 5
	Conclusion & Recap 
	Dr. Joyce

Madam Susan

Madam Susan 

Dr. Grace

Mr. Samson

	Monday 19th  June 
	Closing Remarks
	· Overview 

· Awards & Student Feedback


NB: The above timetable is a simple guideline. Facilitators are free to adjust topics as per preference or area of expertise.

Timetable Approved by;

1. Fredrick Odhiambo-Assistant Coordinator(ICT)
2. Dr. Joyce - Director
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